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Writing 

Below are writing activities for you to do this week.   

Make sure you write at least a page for each piece. 

This week is based on: Letters 
 

 

Activity 1  

With technology nowadays not that many people write letters but I have 

heard of so many people writing letters in lockdown. There really is nothing 

like an exciting envelope landing on your doormat! So, please write two 

informal letters. One to a friend and one to a relative.  

 

How will the two letters differ?  

Although they’re informal, would you say the same to your bestie and your 

Gran? I really hope not! I’m sure Gran is not interested in TikTok! 

 

If you are able and want to, post your letters. Either by hand if the person 

is local or using a post-box. 

 

Informal letters don’t have many features…can you remember any before you 

look at the example? Just because this is informal does this mean you 

cannot show off your Year 6 knowledge and SPAG? Impress your friends 

and family with: colons, semi colons, parenthesis, hyphenated words, 

contractions and more. 

 

 



  

 

 



Activity 2 

Formal letters are a little trickier. Why would you write a formal letter and to 

whom? We have done this unit of work this academic year and we wrote a 

letter of complaint about an awful holiday. Do you remember the rats in the 

pool, hair in the food, grey bedsheets and rude staff? Your letters and awful 

holidays were really quite disturbing! As discussed before, if you’re rude 

when complaining no-one will listen to you. You need to appear thoroughly 

in control and demand a refund/free holiday/compensation without losing 

your cool.  

 

Firstly, the features of a formal letter are very important there are some ‘dos 

and don’ts’.  

 

Look at the example below and scan for features. Then look at the 

breakdown of the features to remind you. 

 

Example 

 

 

 

 

 

 

 



Breakdown of features 

 

 

 

 

 

 



So now you’re clear on the features, write a letter of complaint. I will give you the 

scenario… 

 

You’ve saved your money and are treating your best friend /mum/ dad/ 

sibling/grandpa to a trip to the cinema. You have been waiting for this film to come 

out for ages - you are avid fans. You have the t-shirts, keyrings, teddy bear and 

countless memorabilia. You have been looking forward to it for months as you are 

celebrating your birthday/graduation/promotion (remember you can take on the role of 

an adult, you’re all mature enough to do this).  

 

Well…you can only imagine the horrors you run into. The chairs are wet (what is 

that?!), the employee threw your hot dog at you, the lights weren’t dimmed, the 

toilets were unusable and so much more!  

 

Now you have the scene set write your letter. Aim for at least a page and a half.  

 

This is the perfect piece of writing for a thesaurus! I learnt a new word today that 

is ideal for this piece:  

dolt 
noun 

1. a stupid person. 
 

I am using a formal word and it sounds much more impressive than 
‘stupid’!  

For example: I am sorry to inform you that your employee, Sandra, is the 
definition of a dolt! 

 

Sentence Starters 

To begin with…. 

If that was not stressful enough... 

The employee had the audacity…  

My poor, distraught Grandpa… 

 

Vocabulary 

disgusting, abominable, gruesome, vile, vulgar, frightful 

rude, obnoxious, shameless, revolting, arrogant 

upset, distressed, distraught, agitated,  

shocked, aghast, appalled, astonished  

SPAG 

Fronted adverbials, split speech 

expanded noun phrases, rhetorical questions 

Commands 

**NO CONTRACTIONS** 

 

Exciting Conjunctions 

Therefore, hence, so, nor, yet, 

however, nevertheless, moreover, 

meanwhile, consequently 



Activity 4 

Here is another example of a formal letter but it is taking on a form of 

protest. Using this model to guide you write a shorter letter to protest 

something of your choice. Are they planning to knock the Shopping City 

down? Do they plan to build on the common? Are they banning sports for 

the next two years? What will make you want to protest? 

 

Make this letter personal to you, hence you choosing your own scenario, but 

remember to make it formal.   



Edit 

On a new day, with fresh eyes, please read both of your formal letters 

through and edit. Get a dictionary and thesaurus. 

  

OF ALL OF THE WRITING TO EDIT THIS IS THE MOST IMPORTANT. IF YOU 

HAVE ONE BORING WORD (LIKE UPSET, SAD OR DIRTY) YOU HAVE NOT 

EDITED ENOUGH! 

 

If there is an adult available read it through with them and ask for some 

feedback. Please be open to editing Year 6. It is hard when you’ve tried your 

best but we are all human and make mistakes and there’s always room for 

improvement    

 

 

Feeling confident? 

Put on your ‘poshest’ voice and read your letter/s to your family…would they 

give you a refund or compensation?! 

 

 

 

 

 

 

 

Keep up the hard work Year 6. I think your families at home 

will be blown away by your letters. I remember reading 

your last ones and being so proud!  


